
	
  

Parent/Student	
  Instructions	
  for	
  Completing	
  Working	
  
Papers	
  for	
  Minors	
  
(NJ	
  Dept.	
  of	
  Ed.	
  Form	
  A300)	
  

	
  
Working	
  papers	
  must	
  be	
  obtained	
  from	
  and	
  completed	
  by	
  the	
  school	
  where	
  the	
  student	
  is	
  CURRENTLY	
  

ENROLLED.	
  	
  For	
  8th	
  graders	
  prior	
  to	
  graduation,	
  that	
  is	
  Mt.	
  View.	
  	
  Please	
  allow	
  ample	
  time	
  to	
  complete	
  all	
  
steps	
  –	
  typically	
  3-­‐5	
  days	
  (more	
  if	
  you	
  need	
  a	
  physical).	
  

	
  
Step	
  1.	
  	
  Get	
  a	
  3-­‐part	
  form	
  from	
  your	
  school	
  OR	
  download	
  one	
  from	
  the	
  School	
  Counselor’s	
  page	
  on	
  your	
  

school’s	
  website.	
  
	
  
Step	
  2.	
  	
  Student	
  and	
  parent	
  must	
  complete:	
  

• Part	
  A/Personal	
  Information,	
  including	
  Parent/Guardian	
  Signature	
  (on	
  downloaded	
  form)	
  
• Part	
  B	
  –	
  Parent/Guardian	
  Signature	
  only	
  (on	
  3-­‐part	
  form)	
  
• Part	
  G	
  –	
  Signature	
  of	
  Minor	
  only	
  

	
  
Step	
  3.	
  	
  Take	
  form	
  to	
  Mendham	
  Department	
  of	
  Recreation	
  to	
  complete	
  Part	
  B/Employment	
  Information.	
  	
  	
  
	
  
Step	
  4.	
  	
  Complete	
  Part	
  C/Physician’s	
  Certification:	
  

• Take	
  the	
  form	
  to	
  the	
  student’s	
  doctor.	
  	
  OR	
  
• Inform	
  your	
  school’s	
  staff	
  if	
  you	
  have	
  a	
  current	
  sports	
  physical	
  on	
  file	
  that	
  can	
  be	
  used	
  in	
  place	
  

of	
  the	
  doctor’s	
  signature.	
  	
  OR	
  
• Contact	
  the	
  school	
  nurse	
  to	
  set	
  up	
  a	
  physical	
  appointment	
  with	
  the	
  school	
  doctor,	
  if	
  needed.	
  

	
  
Step	
  5.	
  	
  Return	
  paperwork	
  to	
  the	
  your	
  school’s	
  office.	
  	
  	
  

• Provide	
  a	
  birth	
  certificate	
  or	
  passport	
  if	
  one	
  is	
  not	
  already	
  on	
  file	
  at	
  the	
  school.	
  	
  	
  	
  
• The	
  school	
  will	
  complete	
  Part	
  D/Proof	
  of	
  Age,	
  Part	
  F/School	
  Record,	
  and	
  Part	
  G/Issuing	
  Officer	
  

Certification,	
  and	
  return	
  a	
  copy	
  to	
  the	
  student	
  upon	
  completion	
  (typically	
  1	
  to	
  2	
  days).	
  
	
  

Step	
  6.	
  	
  Submit	
  that	
  copy	
  to	
  the	
  employer.	
  	
  	
  


